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1. Enter your account 
ID or email 
address and your 
password. 

2. Click continue. 
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3. Find the event and click 
the event or click 
manage this event. 
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  4. Click transfer tickets. 

  5. Select seats. 
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 7. If you’re done, click transfer. 
Go to step 10. 

 6. If you have more tickets to 
transfer, click manage more 
tickets. Go to step 8. 
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10. Review the selection and 
click Continue to transfer. 

 
8. Select additional events from 
the Calendar or List view, 
repeating steps 3 and 5 for each 
event. 

 9. Click transfer when 
you’re done. 
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11. Select a recipient from 
the list. 

12. Enter a message 
if desired. 

13. Choose an email 
reminder option. 

15. Click 
next step. 

11a. If you need to add a 
new recipient, click 
Enter a New Contact, 
provide the information 
and click add. Select 
the new recipient from 
the list. 

14. Choose whether 
to display price of 
tickets on offer. 
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17. Click complete transfer. 

16. Agree to terms of use. 
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Your confirmation 
displays. 
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